
Metals, Minerals, and Society
Keystone, Colorado, USA
September 22-25, 2018

SEG 2018 Exhibitor Registration

Exhibitor Information

Instructions
1. Before you begin, please review exhibitor details at www.seg2018.org/exhibitors.html.

2. Please verify you have completed all fields, have read and agreed to the Terms & Conditions on pages 3 and 4, and have 
signed page 4.

3. This is a Fillable PDF and must be completed electronically and e-mailed, along with your company/institution logo 
(vector format), to the SEG 2018 Exhibit Sales Manager at darline@qbsoffice.com.

4. Questions? Contact the SEG 2018 Exhibit Sales Manager at darline@qbsoffice.com or +1 (303) 523-0806.

    Incomplete and handwritten submissions will be rejected.

Company Name
For signage and printed materials.

Company Street Address

Town/City

State/Province

Zip/Postal Code

Country

Phone

Fax

Website

E-mail

Booth Contact
Person in charge of exhibit and to receive instructions

Booth Contact E-mail

The following products/services will be 
displayed in the booth

Special requirements (i.e. compressed air, 
water, electrical, etc.)

List any dangerous items (i.e. chemicals, 
gases, etc.) that will be part of your display
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Booth Space Details
Exhibition will run for the duration of the conference. The exhibition area will not be accessible to the public but to registered 
conference attendees only. All prices are USD. Visit www.seg2018.org/exhibitors.html for current space designation and 
other details. Extra requirements will be handled individually.

Questions? Contact the SEG 2018 Exhibit Sales Manager at darline@qbsoffice.com or +1 (303) 523-0806.

Booth Space Location
SEG strives to accommodate your first choice, but 
because booth selection is first come, first served, 
backup choices are required. SEG also reserves the 
right to change booth allocation if necessary.

Please visit www.seg2017.org/exhibitors.html 
for current availability and provide your top three 
choices.

FIrst Choice:

Second Choice:

Third Choice:
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and Gold sponsors)
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US$2,600Booth Rate Total:
Payment
Booth Rate Total includes one 10’ x 10’ booth. You are allowed to purchase more than one booth. 
A deposit in the amount of US$1,300 may be made with the full balance due by May 1, 2018. 
SEG is authorized to use the credit card provided to assess booth payment.

Payment Via Transfer If not paying by credit card

Credit Card Type

Credit Card Number

Full Name on Credit Card

Credit Card Expiry Date

CVC Code

Amount to be Charged to Credit Card (USD)

Today’s Date

Signature
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SEG 2018 Exhibitor Terms and Conditions

1. SEG. The word “SEG” as used herein shall mean 
the Society of Economic Geologists.

2. Authority. The Conference Organizer, or its 
delegate, is charged with complete responsibility 
and full authority to enforce all of the provisions of 
these Regulations for the benefit of all concerned. 
Any exception to or deviation from these rules may 
be made only by the Conference Organizer. No 
consent to any variation of any term or condition 
of the lease contract shall be valid unless in 
writing (mail, electronic, or fax) with the contract. 
Any notice by either party to the other shall be in 
writing and shall be deemed to have been duly 
given if delivered in person or by (mail, electronic, 
or fax) to the lessor or the exhibitors at the address 
given in the contract. The Conference Organizer 
reserves the right to cancel a contract in the event 
of Exhibitor violations of the Rules and Regulations 
described here.

3. Eligible Exhibits. The Conference Organizer 
reserves the right to determine the eligibility of any 
company or product for inclusion in the Exhibit.

4. Exhibit Hours. The exhibits will be located in the 
Columbine Ballroom at the Keystone Conference 
Center. The Conference Organizer reserves the right 
to make changes in the exhibit hours; however, such 
changes will be made known as far in advance of 
the exhibit as possible. As a part of the contract 

with SEG, all Exhibitors must guarantee that their 
booth will be staffed during all show hours. Exhibit 
hours and other details can be found at 
www.seg2018.org/exhibitors.html.

5. Selection of Booth Space. Exhibitors must 
complete the Contract and return to QBS with 
appropriate deposit. The Conference Organizer will 
assign space based on the times the contract and 
payment are received and the preference of each 
exhibitor for location.

6. Payment of Booth Space. Payment representing 
50% of the total cost of the space(s) selected must 
accompany the Exhibitor Contract. The remaining 
50% must be paid in full by May 1, 2018. If not so 
paid, the contract will be considered canceled and 
space may be reassigned.

7. Cancellation or Withdrawal of Booth Space. The 
Exhibitor must notify the Conference Organizer 
in writing no later than May 1, 2018 of intention to 
cancel or withdraw from the exhibit. The Exhibitor 
will be refunded all sums paid less a processing fee 
of $400 per 10’ x 10’ booth. After May 1, 2018, there 
will be no refund of sums paid. The Exhibitor will be 
obligated to pay the total rental cost of the exhibit 
space as outlined in the contract.

8. Set-Up and Tear Down. Set-up may begin at 
8:00am on Saturday, September 22, 2018. Set-up 

must be complete and all shipping crates moved 
by 1:00pm. The Conference Organizer reserves 
the right to assign labor to set up any display that 
is not in the process of being erected by 2:00pm 
on Saturday. If a booth is completely vacant at 
2:00pm on Saturday, the Conference Organizer 
may also reserve the right to take possession of the 
unoccupied space and may resell without refund 
to the original occupant. Tear-down may begin 
at 1:30pm on Tuesday, September 25 and must 
be completed by 5:00pm. Exhibit personnel will 
be required to wear an identification badge at all 
times. Only authorized exhibit personnel may enter 
the hall during installation and dismantle. Children 
under the age of 18 are not allowed in the exhibit 
area during set-up and tear-down. There will be no 
exceptions.

9. Booth Design. A standard booth consists of 
one or more standard units of 10’ deep x 10’ wide 
consisting of fireproof drapery supported on 
review aluminum tubing and an identification sign. 
To preserve the integrity of the SEG exhibits, no 
handwritten signs will be permitted. Regular and 
specially built backwalls, including signs, may not 
exceed 8’ in height except by permission of the 
Conference Organizer. Panels more than 4’ high 
must not project forward from the backwall more 
than 5’. Any display fixtures more than 4’ high 
and placed within 10’ of an adjoining exhibit must 
be confined to at least 5’ from the aisle line. All 

Agreement
Exhibitor hereby agrees to:

1. Abide by all rules and regulations as stipulated by SEG.

2. Attach hereto our credit card number or check payable to Society of Economic Geologists, Inc. for 50% of the booth fee as 
a deposit. Contracts received on or after May 1,  2018, must be accompanied by full payment.

3. Pay the balance of the space cost prior to the final payment date of May 1, 2018.

4. Cancellation notification must be in writing to SEG, c/o of Quality Business Services.

Agree for Exhibitor:
Full Name

Title

Date

Signature

Agree for SEG:
Full Name         Darline Daley, Quality Business Services (QBS)

Date

Signature

Terms and Conditions
The following general information and regulations apply to the Society of Economic Geologists Exhibit, committees, agents, 
or employees in the management of exhibits.
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Exhibitor Signature To be filled in by Society of Economic Geologists

Signature (required)
Before submitting, please refer to the instructions on page 1.

display tables must be draped. All exposed parts 
of displays and/or equipment must be finished or 
covered in a professional and neat manner so that 
they will not present an unsightly appearance when 
viewed from adjoining booths or aisles. All crates 
and boxes must be stored from sight during show 
hours.

10. Display Restrictions. All displays, 
demonstrations, interviews or other activities 
must be confined to the limits of the Exhibitor’s 
assigned booth. Audio visual devices used in the 
Exhibitor’s booth are subject to the approval of the 
Conference Organizer. In the course of the exhibit, 
no audio-visual device or sound system shall be 
operated in a manner that disturbs or interferes 
with others. Attention attracting, noise-making 
devices, loudspeaker systems, and flashing lights 
are expressly prohibited. Furthermore, an Exhibitor 
using music (live OR recorded) in their exhibit must 
pay licensing fees to both the American Society of 
Composers, Authors and Publishers (ASCAP) and 
Broadcast Music, Inc. (BMI).

Exhibitor shall be obligated to have merchandise 
and personnel in the booth during all published 
event hours. All laws and regulations of local, state 
and Federal governments pertaining to fire, public 
safety and consumer safety shall be observed by 
each exhibitor.

11. Shipping and Transfer. Exhibitors agree to 
ship at their own risk and expense all articles to be 
exhibited. All shipments must be fully prepaid and 
consigned to the address that will be provided in the 
Exhibitor Service Kit.

12. Official Service Contractor/Service Kit. 
Freeman Decorating Co. will be the Official Service 
Contractor for the SEG 2018 Conference and 
Exhibit. Exhibitors have the right to bring in their 
own outside contractor subject to notification of 
the Conference Organizer and the Official Service 
Contractor. All outside contractors are subject 
to the same limitations as the official Contractor 
and must provide proof of their insurance to the 
Conference Organizer and Contractor 30 days prior 
to exhibit move-in. Exhibitors will deal directly with 
the Service Contractor for most services and labor. 
All services customarily required by exhibitors will 
be available. Complete shipping instructions and 
information regarding registration and badges, 
furniture rental, utilities, labor for uncrating, 
assembling, recrating and drayage of displays will 
be included in the Exhibitor Service Kit available 
online in June 2018.

13. Endorsement. Lease of an exhibit booth by 
SEG to Exhibitor does not constitute endorsement 
by SEG of the exhibitor’s products or services. No 
advertising material used by Exhibitor may contain 
the SEG seal or conference logo nor may it contain 
reference to any real or implied endorsement by 
SEG or persons acting in an official position in SEG.

14. Subletting of Space. No exhibitor shall assign, 
sublet or apportion the whole or part of the space 
assigned or have representatives, equipment 
or materials from firms other than his own in 
the exhibit space without written consent of 
the Conference Organizer. Only one company is 
permitted to exhibit per booth.

15. Booth Numbers. Booth or booths enumerated 
do not form a part of the contract. SEG reserves 
the right to locate or relocate or renumber any 
Exhibit space at any time and may reassign space 
made available due to cancellations, expansions, 
reductions, or withdrawals.

16. Electrical. It is mutually understood and agreed 
that SEG will use proper and reasonable care to 
prevent interruption in power service, but shall not 
be held responsible for any interruption that may 
occur due to breakage of machinery, apparatus, 
equipment, etc.

17. Liability and Insurance. Neither SEG nor the 
conference center assumes any responsibility 
for the protection and safety of exhibitors, their 
representatives, agents, or employees or for the 
protection of exhibits or other property of exhibitors 
or their representatives. Small and portable articles 
should be properly secured or removed after exhibit 
hours and placed in safekeeping. Any security 
service that SEG may provide shall be deemed to be 
purely gratuitous on its part and SEG shall have no 
responsibility for the effectiveness or failure of such 
measures or for the conduct of personnel involved 
therewith.

Each exhibitor agrees to indemnify and hold 
harmless SEG, including its officers, directors, 
agents, employees, contractors, assignees, and 
insurers (hereafter “SEG”), and the other exhibitors 
at the meeting from and against any and all claims, 
losses, damages, liabilities and expenses, including 
attorneys’ and consultants’ fees and expenses 
and court costs, incurred by SEG or such other 
exhibitors in defending against, satisfying, or 
compromising any such claim arising out of any 
injury to persons or property caused by any act or 
omission of the exhibitor or its representatives, 
agents, employees, or contractors. Further, the 
exhibitor shall indemnify and hold harmless SEG 
and such other exhibitors from and against any 

penalties, damages, or charges imposed for any 
violations of any law or ordinance by the Exhibitor 
or its representatives, agents, employees, or 
contractors. Further, the Exhibitor shall indemnify 
and hold harmless SEG and such other Exhibitors 
from and against any and all claims, losses, 
damages, or expenses arising out of any failure 
by the Exhibitor in any respect to comply with and 
perform all the requirements and provisions of 
these Rules and Regulations. The Exhibitor shall 
procure and continue in force general liability 
insurance of not less than $1,000,000 covering 
any and all claims for injuries to persons in or 
upon the assigned booth space, including all 
injuries or damages from booths, signs, or other 
appurtenances now or hereafter erected on such 
space, and insuring the indemnity agreement 
contained in this paragraph. Any insurance policies 
required hereunder shall name SEG as an additional 
insured, and the Exhibitor shall furnish SEG with 
evidence of such insurance coverage upon request.

18. Colorado Taxes/License Fees. Exhibitors who 
sell items for delivery on the show floor will be 
required to collect and remit state sales taxes.

19. Exhibitor Registration. All exhibit personnel 
who participate in set up and/or move-out and in 
hosting an exhibit will be required to wear proper 
identification badges to gain access to the exhibit 
area. Each exhibiting company is entitled to one 
(1) complimentary full meeting registration and 
two (2) complimentary exhibits only registrations. 
Additional individuals wishing to attend the meeting 
must pay the regular registration fee.

20. Change of Location or Cancellation of Exhibit. 
Should for any reason the selected meeting place 
not be available for exhibiting or should other 
contingencies prevail which, in the opinion of SEG, 
would prohibit or greatly limit attendance at the 
Exhibit, then SEG has the right to cancel the Exhibit 
or move the exhibit location to another facility 
or city at the discretion of the SEG Organizing 
Committee and shall not be liable for any 
expense incurred by reason thereof. In the event 
of cancellation of the Exhibit, SEG will refund to 
exhibitors all space charges paid by them.

21. Americans with Disabilities Act. Exhibitors 
are reminded that the Americans with Disabilities 
Act ensures equal access to all participants at the 
SEG 2018 Conference. It is the responsibility of the 
exhibitor to make their booth space fully accessible 
to those with physical or sight impairments and to 
comply with all applicable laws and regulations, 
including without limitation the Americans with 
Disabilities Act (Public Law 101-336).
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